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From school notice to family plan

Dates, preparation and the person who has it covered.

Keep the original source. Check the year, times and who each notice applies to before sharing the plan.

School / term Where we keep the original notices

Example: Friday 12 June, sports day | 1 pm, school field | Alex attends and collects | Hat ready Thursday.

Date / event Time + place Who / pickup Prepare by

Dates still waiting for confirmation
Permission forms / payments / kit

Who checks for changes?

Make it your own. More tools at textkaia.com/blog



